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What are Multiple Choice Variables?

Definition
Multiple Choice variables are
used to collect a single value
from a set of options.

Multiple Choice variables can be
presented to the end—user as a
series of radio buttons or as a
drop down text list.

The “Multiple Choice” variable
type is automatically assigned to
Radio Button fields and “Text
(Pick from list)” fields by A2J
Author.

D Cther

status?

@ U.S. Citizen

John, what is your US citizenship
& Permaneant legal resident
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What are Multiple Choice Variables?

Question Design Window

I_: Cuestion !# @[Pick:mwb Keep In Mlnd

Label: | Children:

Dera:trl:alu-' -Nl.lTbEH:l' Children MU b “Number(PICk from IISt)”
Order List | Ascending - Varlables are nOt MUItIpIe
Vaiiation: . User may leave biark Choice variables.
®0
"

= User must fill in

¥ Limit values

=) P While “Number (Pick from

- list)” presents end-users with
HotDocs Templates: . .
verabe: J a set of options, typically the
— ziz:rarin status MC ::.T:nla CI‘:-iDJITE Value CO”eCted Wi” be
1| et fest ame TE o needed in a calculation,
,,.- || e e e [Tarase |F therefore it is designated as
oo st F |Temruee | a number variable.
La:.f'.l_is_al:a li'.r-:k:ur-: TF TrL.:_h.-'Falaa F
< 1 ::lr':'t’:a:a" gl"i'::rar NU :L:'rl::ru F/ >

T o s
The Center for
Access to Justice & Technology
@ AT CHICAGO-KENT COLLEGE OF LAW




Setting up
Multiple Choice Questions

Radio Buttons

Question Design Window

| (Oueston || Tvbe: Radio Button

Pamanert |I‘.‘gE| regiden
Oithar

Radio Button Group:

PrumEt:

Set up a Field for each option:

1. Type = Radio Button

2. Label = option displayed to
end-users

3. Variable = the one Multiple
Choice variable that will hold a
value chosen by the end user

4. Default Value = value
assigned to the Multiple
Choice variable if chosen by
the end-user
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Label |u.5. Citizen

7=

Wariable: | Citizenship status MC

Default value: | a citizen




Setting up
Multiple Choice Questions

Drop Down List

Text {Pick from list)

Marital Status:

Set up one Field with an
option list:
1. Type = Text(Pick from list)
2. Label = Field label |
displayed to end-users L st soemor e
3. Variable = the one — -"
Multiple Choice variable
that will hold a value (" Whatis your marilstatus?
chosen by the end user || Matalstas s
4. Default Value = value
assigned to Multiple
Choice variable unless
something else is chosen

Variable | Marital status MC

Default valus

List: .= Customized L_ EI

' List from =

 User must fill

g from ks st
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Setting up
Multiple Choice Questions

The key to creating Multiple Choice questions in A2J Author® is

to create one variable to which the set of options correspond.
\

Cestion Design Window Cestion Design Window

¥pe:  Radio Button l e lJ Type: Radio Button

Lal=l: |U.B. Citizen ) Label: | Permanant legal resident

=
= i

LB Cilzan
(her

Variable: |Citzenship status MC Wariable: | Citzenship status MC
Default valve |3 citiren Default valusy, | 3 parmanent legal resident

Radic Button Growp: R=dic"Button Group:

OlQ _ S— B _ _

[g

Each option has a unigue value and when selected that value
IS passed to the one Multiple Choice variable.
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A2]J Authot® Multiple Choice
Variables & HotDocs®

Corresponding with HotDocs®
Multiple Choice variables in A2J Author® correspond with
Multiple Choice variables in HotDocs®, where only one value
can be selected.

The one value selected via a radio button or a drop down list is
passed to HotDocs via the Multiple Choice variable (i.e.
“Marital status MC").

Citizenship Status: «Client first name TE» is «Citizenship status MCx»

«lF C|t|zer15h|p status MC= "a citizdn"» El« ELSE» D« END IF» U.S. Citizen

T .
S8 Radio Bution permanent legal resident"» B« ELSE»CJ«EN

Label |u.s. Citizen

Resident

«lF Citizenship status MC = "neither a citizen nor a permanent legal residen
Other

@ Citizenship status MC h

Default value | citizen The Center for
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— AT CHICAGO-KENT COLLEGE OF LAW




A2]J Authot® Multiple Choice
Variables & HotDocs®

HotDocs® RTF v. PFD
Whether the HotDoc is an RTF or a PDF, the variable type for
a question where the end-user can only select one option is
Multiple Choice in A2J Author and HotDocs.

Difference Between RTF & PDF
RTF: The Multiple Choice variable is used in an IF statement to
determine whether to display a checked box

PDF: HotDocs Automator function is used to group all of the

options, identify the associated Multiple Choice variable, and
assign the possible values for the options.

The Center for
Access to Justice & Technology
AT CHICAGO-KENT COLLEGE OF LAW




What are Checkboxes?
(if not multiple choice)

Definition
Checkboxes are a set of
True/False variables, when an | | whatis your legal issue? Check al
option is selected the that apely
associated TF variable is set

[ Landlord/Tenant
Mortgage Foreclosure

tO Tl’ue Government Benefits
[0 Employment

A set of Checkboxes allows
the end-user to select more
than one option, whereas
Multiple Choice variables are
used to collect a single option
(value).
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Setting Up a Checkbox Question

Set up a Field for each option:

1. Type = Check box

2.

Label = option displayed
to end-users

Variable = the True/False
variable that will hold a
value of “True” if chosen
by the end user or “False”
If not

r Duestion Design

Window

Miorigage Foredasure

Ched box

Landlord/Tenant

Variable | | egal issue landlord TF

ChediBox Group

WValidatior

= User may leave blank

User must fill in
I

What is your legal issug? Check all
that apply.

@ Landlord Tenant

Mortgage Foreclosure

Govemment Benefits
@ Employment
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Setting up a Checkbox Question

The key to creating Checkbox questions in A2J Author® is to
create multiple True/False variables to which each option

‘ corresponds.

Question Design Window

§  Cuestion Design Window

E _ -
| Question __|| Type: Check ..|| Twpe:  Check box

Label: | Land brﬂYt

Variable: || zgal issue landlord TF

Label: | Mortgage Foreclosure

Variable: ||egal issue foreclosure TF

CheckBox Group
Validation: = User may leave blank

CheckBex Group
Walidation: = User may leave bla

User must fill i User must fill in
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A2]J Authot® Checkboxes &
HotDocs®

Corresponding with HotDocs®
Checkbox True/False variables in A2J Author® correspond with
True/False variables in HotDocs®.

The value of “True” or “False” is passed to HotDocs via the
True/False variable (i.e. “Legal issue landlord TF”) depending
on whether the option is selected by the end-user.

Legalissues: «Client first name TE»'s legal issues are:«IF Legal issue landlord
IF»«lF Legalissue foreclosure TF» Foreclosure; «END IF»«|F Legal issue gov by
Benefits; «END IF»«IF Legalissue employment TF» Employment; « END IF»

Question Design Window
r g

| cuesion | Tvpe Chec box ‘ n:cIFLegaImEueIandlurdTF:olzlc:EL »O«ENDIF» Landlord Tenant
g 2 SR T« ELSExCd«END IF» Mortgage Foreclosure
m Label |Landlord/Tenant
ie «|F Legal issue gwbeneﬂtﬁ TF»E«ELsE»O«END IF» Government Benefits

«IF Legalissue employment TF»E«ELSE»O«END IF» Employment

Morigage Foredasure
Giowamment Benafls

Emphoy=it LA ———
Variable || egal issue landlord TF ) v

ChedBox Group The Center for
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AT CHICAGO-KENT COLLEGE OF LAW




A2]J Authot® Checkboxes &
HotDocs®

HotDocs® RTF v. PFD
Whether the HotDoc is an RTF or a PDF, the variable type for a
guestion where the end-user can select multiple options is a
group of True/False variables in A2J Author and HotDocs.

Difference Between RTF & PDF
RTF: The True/False variables are used in an IF statement to
determine whether to display a checked box.

PDF: HotDocs Automator function is used click the box and
identify the associated True/False variable.
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A2J Authot® Buttons as Options
(instead of radio buttons or checkboxes)

Buttons are another way to check a box on a form.

One True/False variable is set up in A2J Author. When a button is
selected the associated value is assigned to the True/False
variable.

@}WHCLUHW

. Are you over 187
| ? I
t @ DO YOU QUALIFY?
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A2J Authot® Buttons as Options
(instead of radio buttons or checkboxes)

Set up one True/False variable.

On the Buttons tab:
1. Lagel - Optlor?tr(]jlsgla't"%/ed to J Destination Question |(1)2-Citzenship States %% [Client | {57
end-users on the buttons e o .

. ®3

2. Variable =the one
True/False variable that will
hold a value chosen by the
end user selecting a button

Destination Question |(Z)Z-00 ToT S0amy Doy, but yoi| {57

3. Value = value assigned to
the True/False variable if
chosen by the end-user

v}
“
‘Iv'
. @0
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A2]J Authot® Buttons & HotDocs®

Corresponding with HotDocs®
True/False variables in A2J Author® correspond with True/False
variables in HotDocs®.

The value of “True” or “False” is passed to HotDocs via the
True/False variable depending on which button the end-user
selects.

Single Checkbox: selectif applicable

Label: |es «lF Over18 TFru«Clientfirst name TE» is over18. «ELSEnuClie

Save the user's button chod [
aniable: | Over 18 TF
Vel | T0° «IF Over18 TF»E«ELSEnCI«END IF» o@

-!I!!' Destination Question |(1)2-Citzenship Status %% [Clent | 7
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Cheat Sheet For RTF Document

Situation

A2J Field & Variable Type

Value displayed if
variable is inserted into
the RTF:

How to insert Checkbox in
HotDocs RTF:

Select one of the
following

Field: Radio Buttons >
Variable: One MC Variable

The Default Value entered
for each Radio Button
option entered on the
Fields Tab

IF Expression:

<<IF Multiple Choice variable
MC= Default Value of one
option value>> Show [X]

Select all that apply

Field: Checkboxes -
Variable: Many TF Variables

True or False

IF Expression:
<<IF True/False variable>>
Show [X]

Yes or No

Field: No field, use buttons
—>Variable: One TF Variable

Each button holds a value
that is assigned to the One
TF Variable when the button
is selected by the end user

Alt: Could similarly use a
Text or other variable type

True or False

Alt: The Value entered for
each button

IF Expression:
<<IF True/False variable>>
Show [X]

Alt: IF Expression:

<<|IF Text variable TE= Value
of one button>> Show [X]




Cheat Sheet For PDF Document

Situation

A2J Field & Variable Type

Value displayed if variable
is inserted into PDF:

How to insert Checkbox in
HotDocs PDF:

Select one of the
following

Field: Radio Buttons >
Variable: One MC Variable

The Default Value entered
for each Radio Button
option entered on the Fields
Tab

Group all check boxes and put
MC values in options column
of MC variable in the order the
boxes appear

Select all that apply

Field: Checkboxes >
Variable: Many TF Variables

True or False

Double click each checkbox
and name it the corresponding
T/F Variable set up in A2J
Author

One Checkbox

Field: No field, use buttons
->Variable: One TF Variable

Each button holds a value
that is assigned to the One
TF Variable when the button
is selected by the end user

True or False

Double click the box and name
it the T/F Variable set up in
A2J Author

Two Checkboxes for
Yes and No

Field: No field, use buttons
—>Variable: One MC Variable

Each button holds a value of
Yes or No that is assigned to
the One MC Variable when
the button is selected by the
end user

Yes or No

Group the boxes like you
would for a MC question, enter
“Yes” and “No” as MC value
for the options




Helpful Resources

Find more information on adding repeat loops to A2J Guided
Interviews in the A2J Authoring Guide.

O Chapter 5: Variables Tab
O Pg. 42 — Definition of Multiple Choice Variables

O Pg. 45 — Chart of Variable types and properties
O Chapter 7: Creating Questions
O Pgs. 89-91 — Text(Pick from List)
O Pgs. 95-97 — Radio Buttons
Download A2J Authoring Guide from www.a2jauthor.org.
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Questions? Feedback?

Center for Access to Justice & Technology,
Chicago-Kent College of Law

a2j-author@kentlaw.edu
312-906-5331
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